Rules of Punctuation

Punctuation-?
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. Full Stop [.]

. Comma [,]

. Semi- Colon [;]

. Colon []

. Question Mark [?]

. Exclamation Mark [!]
. Quotation Mark [" "]
. Apostrophe [']

. Hyphen [-]

10. Dash [—]

11. Brackets [ () ]
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Use of Full Stop-

Full Stop 7= sceey Wi e @]
1.5/ fasfe (=i w=y| Assertive, Imperative @3¢ Optative @5 ¢<it3|

E.g. The girl lives on EIm Street. The door was closed.
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2. 71 31 Abbreviated word 8 =tz 2 07
E.g. B.A. M.A U.S.A Dr. (Doctor)

Comma (,)
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i) 1203 wige swere word, phrase 3t Clause #i=i=if% 7ge 26e sireelha & Comma (,)
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Raju, Robin, Habib and Tushar are going to school.
There are trees, bushes and flowers in the garden.
He lost land, money, reputation and friends.

What is wrong, Asad ?

Note: and a3 ®iitet Comma 361 1|

i)However, Moreever, therefore, As a result, Consequently, On the other
hand, In the same time, Yet, Still, Otherwise, So, 2wt Adverb wi »& Comma
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So, he is a good person. However, he is a nice man.
On the other hand, Rahul is a thief. After all, he is happy.

Toe Adverb sTes ACHT W G929 30 Qv Sicel @ #its Comma 36|

He, however, is a nice man. He is, therefore, happy here.
I, therefore, pray and hope that you would be kind enough to grant me 5 days’
leave of absence in advance.



iii) e 22w Adverial clause 2=eeeT ©=its comma 0|

If you work hard, you will pass in the exam.
Because of his honesty, he was praised by all.

iv) @2 Word and 7R3 I& 71 I3 SF@ FI09 5130 &40 comma s 77|
What is lost, lost it will never come back.

v) Absolute phrase 3 clause & ST F12E &= T©¥ St comma 32 21|
This boy, to be truthful, is an honest boy.

vi) Nominative Absolute '3 25—

The sun having set, we reached home.

vii) @sif¥s noun/adjective clause s<ce-

| do not know where he is, when he will come and what his condition is.

viii) Reporting verb’s #=/Direct Speech-«3 @iiter Comma 0|
He says, "l amill."

iX) (@) SIRY @ S/ ATEART QT ST <4 91 () <07 |

Mamun was born on January 25, 2002.
September 30, 2012

Use of Question Mark

(P sentence @ M 2 IR 7Y ©IRCE (73 AR <ty Question Mark @1
E.g. When are you leaving?

Use of Exclamation

7 a4t w6 & 919 & Exclamation mark 3729 41 23|
E.g. Alas ! | am free.



Use of Quotation Mark

1.3@F (T Sfecs Slkee o 919 &

E.g. Shefali said, " | will have to go home early today."
2. (P A A TS PO

E.g. "Jane Eyre" is a famous novel by Charlotte Bronte.
Use of Hyphen

o *Crq S Cel (e 90 Hyphen w@ze 23|
E.g. Barrister-in-law

Use of Dash

BT A ©F @ HHHIE #Afis 7ce Dash 07|
E.g. He sold many things — land, furniture.

Use of Brackets

> Fg sentence @3 W@ sentence 99 44 SR Ow @ey it cs Bracket w52 23]
E.g. | have lost all ( | had twenty thousand taka with me)

Use of Apostrophe

1. Noun >tz Possesive case o< F49rs apostrophe w9ze 23|

E.g. This is Shameem’s book.
2. 39 TEd F909 apostrophe 9[/2F F90e 23|

E.g. Itis 4’0 clock.
3. Contraction 31 ==t 5257 apostrophe <2 1> *=<1 (¥ I& F=o apostrophe Ize

27|
E.g. Don’t touch the wet paint.




Rules of Sentence Connectors
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